
 

 

 

 

Typical Tasks, duties and Responsibilities 

Responsibility for people (other than employees supervised/managed): The post has considerable impact on the well-

being of individuals or groups through contributing to the assessment of pupil need and progress, the development 

and implementation of plans and providing support to pupils with additional personal/special needs. 

 

Responsibility for staff: The post has limited direct responsibility for supervising other staff though may be expected 

to demonstrate tasks or advise/guide new employees, work experience or trainees. 

 

Responsibility for budget: The post has no direct responsibility for financial resources other than occasionally 

handling small amounts of cash, processing cheques, invoices etc. 

 

Responsibility for physical resources: The post has some responsibility for physical resources, through the 

preparation and care of teaching materials/resources and secure and accurate record keeping. 

 

Curriculum support: 

• Contribute to curriculum planning and evaluation and assist in implementation 

• Assist in the delivery of lessons/sessions and interact with the teacher and pupils as required 

• Undertake agreed learning activities/teaching programmes, adjusting activities according to pupil responses. 

• Support and use ICT in learning activities & develop pupils' competence and independence in its use. 

General Requirements 

• To support the Catholic ethos of the school. 

• To be compliant in Trinity Catholic School's commitment to safeguarding children (see attached sheet). 

• To be compliant with GDPR policy and procedures. 

• Knowledge of and compliance with relevant school policies and procedures e.g. health and Safety Policy, 

Acceptable Use of the Internet Policy, financial procedures, privacy policies, behavioural policies, etc. 

• Any other duties commensurate with the post. 

• A willingness to undertake training and professional development either in-house or externally. Participation 

in the performance management system in force for all staff. 

Other 

• In common with many other support staff in school, take a share in provision of occasional support in other 

areas of the school, for example, exam invigilation and break / lunchtime duties. 

 

 

POSITION Teaching Assistant Level 2 (S0052) 

Salary Grade F SCP 7-10 £11,575 to £12,529 (FTE £20,092 to £21,748 pa) 

Hours of work 25 hours per week 

Weeks of work 39 weeks per year (term time plus 5 inset days) 

Contract Permanent 

Line Manager SENCO 

Job purpose Working under the overall supervision of the responsible teacher, assist and 
support teaching and learning, working with individuals or groups and assist in 
providing for general care, safety and welfare of pupils. 



These are broad descriptions of the types of duties/activities expected at this level, for illustrative purposes. They are 

not intended to provide an exhaustive list of duties. 

 

The school reserves the right to alter the content of the job description to reflect changes to aspects of the role, 

without altering the general nature of the role or level of responsibility. 

 

The responsibilities detailed are subject to the terms and conditions laid down in the Contract of Employment and the 

most recent distributed copy of the Staff Handbook. 

 

The job description summarises an indicative range of duties and responsibilities but does not seek to imply the 

relative priorities or the proportion of time to be spent on each. 

 

 

 

 


